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IIpaBuia o6mena e 10BbIMH NoJAPKAMH..
H 3HAKAMH J1eJI0BOr0 roCTeNnpHHMCTBA
B MKYK LK/l «Pagyra»

1. O0uue nmosto:KeHUs

1.1. IlpaBuna oOMmeHa nenoBBIME IIOlapKaMHd M 3HAaKaMH JIE€JIOBOTO
rocrenpuumcTBa B MKVYK LK/I «Pamyra» c. Bo3necenckoe (manee — IIpaBuia)
pa3paboTaHbl B COOTBETCTBHH C TIOJOKEHHIMH Koncturymuu Poccuiickoii
Deneparumy, DenepanbHOTO 3aKOHa or 25.12.2008. Ne 273-@3
O mpotuBozeCTBHN KOPPYNIIHIY» U MPUHATHIMH B COOTBETCTBHH C HIMI HUHBIMA
3aKOHOJATEJIbHBIMHU U JIOKAJILHBIMU aKTaMH.

1.2. TIpaBuna ompenensioT emuHble IS BCEX pabotaukoB MKVYK IIK]I
«Pamyra» (nanee — Vupexnenue) TpeGoBauus k JAPEHUIO U MPUHATHIO JEIOBBIX
IIOIapKOB.

1.3. YVupexxnenue momnepxusaer KOPIIOPaTHUBHYIO KyJIBTYpY, B KOTOpPOIi
ACTIOBBIE  IONAPKH, KOPNOPAaTHBHOE TOCTENPUHMCTBO M MPENCTAaBUTEIbCKHE
MCPOTIPUATHA PaCCMAaTPHBAIOTCA TOJIBKO KaK HHCTPYMEHT ISl yCTAHOBJIEHHS
M MIONICP’KaHHA  ICNIOBBIX OTHONIGHMH M Kak MpOSIBIEHHE OBIIEHPHHSTOl
BEIKIIMBOCTH B XOJI€ IE€ATEIBHOCTH Y UpesKIeHHSL.

1.4. VupexxneHne WcXoouT W3 TOro, uTO JIOJITOBPEMEHHEBIE  JIeJIOBBIE
OTHOIICHHS OCHOBBIBAIOTCA HA OBEPHH M B3aUMHOM yBakeHuH. OTHOIIEHHS, IpH
KOTOPBIX HapyMIaeTCs 3aKOH U NPHHLMUIBI JENOBOH STHUKH, BPEIST penyTanuu
YUpexIeHHS W YeCTHOMY HMEHH ero pabOTHHMKOB, U He MOryT obecrmeuynTh
YCTOHYHBOE NONTrOBpPEMEHHOE pasBUTHE YupeaeHus. Takoro poJa OTHOIIEHHS
HE MOTYT OBITh IPHEMIIEMBI B IIPAKTHKE PaGOTHI Y UpekIeHHs.

1.5. letictBue  IlpaBun pacmpocTpaHseTcss Ha BceX pabOTHHKOB
YupexaeHus, BHE 3aBHCHMOCTH OT YPOBHS 3aHMMAEMOii JIOJDKHOCTH.

1.6. lannsie ITpaBuia npecnemyer CIEeIYIOLINE IIETIH:

- obecrieueHre eqUHOOOPA3HOTO ITOHMMAHUS PO M MecTa MeJIOBBIX
TIOZIapKOB,  NI€IOBOTO  TOCTENPUUMCTBA, MPENCTABHTEILCKIUX MEPONPHATHI B
AEJIOBOH MPAKTUKE YUPEXKICHHUS;

- OCYHMCCTBIICHUE  YIPABICHYECKOM M  XO3SHCTBEHHOW JesTeIbHOCTH
Yupexnenus UCKIIOYUTENHHO HA OCHOBE HAIEKAIIHX HOPM H MPaBUJ JIEI0BOr0
NOBeJIeHHs, OasHpYIOIIUXCsS Ha IPUHIMIAX KadecTBa IIPEeTOCTaBIEHHS YCIIYT,
3aIUTE! KOHKYPEHIMH, HEAOIY LIEH s KOH(DINKTA HHTEPECOB;



- Ompe/leieHHe eMHBIX I BCeX PAaGOTHHKOB YHPEKACHHS TpeOGOoBaHHMH
K JapeHHI0 ¥ TPUHSATHIO JEJOBBIX IONapKOB, K OpraHu3allid W Y9acTHIO
B IPeICTABUTEIECKHX MEPOTIPUATHIX;

- MHHAMH3HPOBAHHE PUCKOB, CBA3AHHBIX C BO3MOXKHBIM 3710ynoTpeOIeHueEM
B 0BACTH MOJAPKOB, IIPeICTABUTENbCKUX MeponpusaTuil. Hanbonee cephe3HbIMHU
W3 TAKUX PHUCKOB  SIBISIIOTCA ~ OMAcHOCTh TOAKyma M B3ATOUHHYECTEO,
HECIIPaBeUIMBOCTh 10 OTHOIIEHHIO K KOHTPAareHTaM, MPOTEKIMOHU3M BHYTPH
YupexneHus.

2. TpeGoBanus, NpeabsiBjsieMble K 1eJI0BbIM NOAapKaM
U 3HAKAM J1eJI0BOro rocTenpuuMcTBa

2.1. PaGoTHUKH Y4YpexIeHHs MOTYT IIONy4aTb AENOBbIE MONApKH, 3HAKH
JIeOBOr0 TOCTENPUHMCTBA TOJBKO HAa OQMIMATBHBIX MEPONPHUATHSX, MPH
YCIOBHH, 4YTO 3TO HE IMPOTHBOPEYUT TpeGOBaHUSIM aHTUKOPPYIILHOHHOTO
3aKOHOJATENbCTBA U HacTOS KM IIpaBuiam.

2.2.Tlojapku ¥  YCIOyrH, DNpPHHMMaeMble HIHM  MPEIOCTABIACMBIC
VupexaeHueM, IIepeJaroTcs W MPUHAMAIOTCA TOJBKO OT HMEHH YupexneHus B
[1eJIoM, a He KaK [OJapoK HJIH Tiepefiada ero OT OTAENbHOro paboTHHKA.

2.3. JlesoBBIe TIOAPKH, KOTOPbIe PaGOTHUKM OT UMEHH YUPEKIEHHSI MOTYT
mepenaBaTh IPYTHM JIHIAM WM [PHHAMATR OT JAPYIUX JHI B CBA3H CO cBOEH
TPyZOBOM [eSTeIbHOCTBIO, a TakKe MPeACTAaBHTENLCKHE PACXOZBl Ha IEJIOBOC
FOCTENPHUMCTBO JOJDKHBI COOTBETCTBOBATE ClIEYIOIIMM KPUTEPUAIM:

- GBITH MPSAMO CBSI3aHBI C YCTABHBIMH LEISIMU JEATENLHOCTH YupexxneHus,
T60 C MaMSTHBIMH AaTaMH, FoOWjesMH, OOIIeHAalMOHAIbHBIMHU Ipa3qHHKaMH,
WHBIMH COOBITUSIMH;

- GBITh pa3syMHO OOOCHOBAaHHEIMH, COpa3MepHBIMM M HE SBIATBHCA
IpeaIMeTaMH POCKOIIIH;

- He TPeJCTaBJIATh CO0Oi CKphITOE BO3HArpaXKJAEHHE 3a YCIyTY, IelCcTBUE
wn Ge3neiicTBHE, OMYCTUTENBCTBO MM IIOKPOBHTEIBCTBO, NPEI0CTABICHHIE NIPaB
WA TIPHHATHE OTNpeIeNeHHBIX PElIeHHH, a1u00 IOMBITKY OKa3aTh BIMSHHE Ha
ToJydaresisi C UHOH He3aKOHHOM HJIH HEITUYHOM LIEJIBIO;

-He co3maBaTh IS IOiydarens o00sd3aTelbCcTBa, CBA3aHHBIE C  €TO
Cly’)KeOHBIM TIOIOKEHHWE HIH HCIIOJHEHHEM CIyKeOHBIX  (IOKHOCTHBIX)
00s13aHHOCTEH;

-He CO3[aBaTh pENMyTAMOHHOIO pHCKa U JIEIOBOro  MMHJUKA
Vupexaenus, pabOTHAKOB H HMHBIX JIHI B CIy4ae PaCKPBITHA uHbOpMaLUKA O
COBEpILIEHHBIX TOapKaxX ¥ OHECEHHBIX MPEICTABHTEIbCKUX PACX0aX;

- He TPOTHUBOPEYHMTH NPHHIMIAM M TpeOOBaHHAM aHTHKOPPYIIHOHHOTO
3aKOHOAATENIECTBA Poccuiickoin ®denepauuu, [TonoxeHuro 00
AHTHKOPPYIIHOHHON MONUTHKA B YYpe)KICHUH, Kozekcy 3THKH U CITy’KeOHOro
moBeneHHsT PabOTHHKOB YUpexneHHs H OOIIENpUHATEIM HOPMam MOpaid H
HPaBCTBEHHOCTH.



2.4. JlenoBble TONAapKH, B TOM 4YHCIE B BHAE OKA3aHHS yCIIyT, 3HaKOB
0c000r0 BHUMAHHA H yJaCTHs B pa3BIeKaTEIbHbIX H AHATOTHYHbIX MEPONPHUATHIX
HE JO/DKHBI CTaBUTh INPUHHMAIOLIYIO CTOPOHY B 3aBUCHMOE IIOJIOXKEHHE,
NPHBOMHUTE K BOSHHKHOBEHHIO KaKUX-IHOO BCTPEUHBIX 0OS3aTENBCTB CO CTOPOHEI
MOJTyaTe/ls HIIH OKa3bIBaTh BIHAHHE HA OOBEKTUBHOCTB €r0 [ENOBBIX CYKICHHI U
peLeHui.

2.5. CTOMMOCTE M MEpHOIMYHOCTH HAPEHHS W IOJTy4YeHHsS] JIeJIOBBIX
MONapKOB /WM Y9acTUs B NPEICTABUTENHCKUX MEPOIPUATHSIX OIHOTO H TOTO JKe
TPETBETO JHIAa JOJDKHBI OIPENeNAThCS Ie0BOH HeOOXOMUMOCTBIO H OBITE
pa3syMHBIMH.

2.6. B xavecTBe mMomapkoB pabOTHHKH YupexneHus NOMKHBI CTPEMHThCS
HCHOJIB30BATh B MaKCHMANbHO JONMYyCTHMOM KOIHYECTBE CIly4aeB CYBEHHpHI,
TPEAMETEI ¥ U3JIeTIHSI, UMEIOIIe CUMBOJIMKY Y UperkIeHHsl.

2.7.Tlomapku M yclyrn He JOJDKHBI CTABHTH IIOZ COMHEHHE HMHIDK WIIH
ACIIOBYIO PEMYTAIHIO Y YUPEKACHHUS HIIU €ro pabOTHHKOB.

3. IIpaBa H 06s13aHHOCTH PaGOTHHKOB Yupe:xxaenus npu o6MeHe
A€JI0BLIMH MOAAPKAMH H 3HAKAMH J1€JI0OBOr0 roCTeNpPHHMCTBA

3.1. PaboTHYKH, peaCTaBIIss HHTEPECk YupexneHus Win AefcTBys OT ero
MMEHH, JOIKHBI COOJIONATh T'PAHULBI JONMYCTHMOTO IIOBEAEHHS npu obmeHe
ACIIOBBIMH IOAPKAMH U IPOSIBJIEHUH JIeJIOBOTO FOCTENPUHMCTBA.

3.2. PaGoTHuKH YupekIeHUs BrpaBe JapHTh TPETHUM JHIAM I II0JIy4aTh OT
HUX NICJIOBBIC ITONApKH, OPTraHH30BBIBATh M y4acTBOBATh B MPENCTABUTEIHCKUX
MEPOIPHATHAX, €CITH 3TO 3aKOHHO, STHYHO M JIeTaeTCs HCKIIOYUTENBHO B I€IOBBIX
[eJAX, ONPENeNeHHBIX HacToAIuMH [IpaBunaMu.

3.3.Tlpu nr06BIX COMHEHHSX B IIPABOMEPHOCTH MU JTHYHOCTH CBOHX
AeHCTBUN pabOTHHKH YUpeKIeHus 06sA3aHbl IOCTABHTD B H3BECTHOCTS JUpeKTopa
YUpexneHus u MPOKOHCYIETHPOBATBCS C HAM, IPEkK/e YeM JApUTh WU MOJTy4aTh
HMONIapKH HITH y9aCTBOBATH B TEX MM HHBIX IPEICTABUTEIBCKHX MEPOIPHSTHSX.

3.4.1lpy TONyY4eHHH [ENIOBOrO noJapka HIH 3HAaKOB  JE€JOBOTO
TOCTCIIPUMMCTBA  PabOTHUKK  YUpeXIeHHS OOS3aHBI IPUHUMATE MEpBl TI0
HENIOMYIIEHHIO BO3MOYKHOCTH BO3SHUKHOBEHHS KOH(IIMKTAa HHTEPECOB.

3.5. PabotHuku VwupexneHus we BIPaBE HCIIOJB30BATh CIyxkeOHOe
TMOJIOKEHHUE B JIMYHBIX LEIISX, BKIIOYas HCIOJB30BAHIE UMYLIECTBA YUpeKIeHus,
B TOM YHCIIE:

- A TIONyHYeHHs TONApKOB, BO3HArpaXKICHHsS M MHBIX BBITOX IS ceOs
JIT9HO ¥ APYTHX JIMI B OOMEH Ha OKa3aHHWe YUpeKICHHEM KaKHX-THOO YCIIyT,
OCYIIECTBICHUsS NTHOO HEOCYIIECTBIEHHS ONpeNeeHHBIX NeliCTBHH, nepenadu
MH()OpPMAaIIHH, COCTaBIISIONIE KOMMEPYECKYIO TaiiHy;

- UL TIOJTyYCHHS MOAAPKOB, BO3HATPAKACHUS U MHBIX BBITOM [UIS JHYHO W
APYTHX JIMIl B NPOLIECCe BEACHHS Jiel YYpeXkIeHHs, B TOM 4YHCle, KaK 10, Tak U
MOCHE  NPOBEJICHHA  MICPErOBOPOB O  3aKIIOYEHHH IPaXIaHCKO-IPaBOBBIX
JAOTOBOPOB U UHBIX CHIEJIOK.



3.6. PaGotuukam VYupexJeHHS He pPEKOMEHAYyeTCs IPUHUMATh WIH
nepeaapuBaTh Nogapku J1ubo yciyru B J1r000M BHIE OT TPETHUX JIMI[ B Ka4eCTBE
OnarogapHOCTH 32 COBEPILECHHYIO YCIyTy WIX JaHHBIA COBET.

3.7. He nomyckaercs mepenaBaTh U INPUHUMATh MOJAPKH OT YUpekKOCHHS,
ero pabOTHHKOB W NpeACTaBUTENIeH B BHUJIE JAEHEKHBIX CpPENCTB, KaK HaJIMYHBIX,
Tak ¥ Oe3HaTMYHBIX, HE3aBUCUMO OT BaJIOTHI, a TakKe B (hOpMe aKI[Hii, ONMIMOHOB
HJTH MHBIX JTUKBUIHBIX [IEHHBIX OyMar.

3.8. PabotHukn VYupexneHus ODKHBI OKa3bIBaTHCS OT MPEIIOKEHHUH,
MOJyYeHHUsl MOAApKOB, OIUIAThl MX PAacXoJOB M T.II., KOrja MoJoOHBIE eHCTBUS
MOTYT MOBJIHSATh HJIM CO3/aTh BIIEYATIIEHHE O BIMSHUU Ha HCXOJ CIENKH,
pe3yabTaT NPOBEIEHUS TOPrOB, HA IPUHUMAEMBIE Y UPEKICHUEM PEIIeHUS U T.J.

3.9. AnMunuCcTpanys U pabOTHUKU YUpeKJeHHs He MPUEMITIOT KOPPYIILHH.
[Tonapku He OOMKHBI OBITH KCIIOJNB30BaHBI JJSl Ja4H/TOMY4YEHHUs] B3STOK HIH
KOPPYIILHUHU B JIFOOBIX ee MPOSBIECHUSX.

3.10. PaGoTHuK Y4pexkIeHHs He BIpaBe MpeajsaraTb TPETbUM JIMLAM HIIH
IPUHUMATh OT TAaKOBBIX IOJAPKH, BBIILIATHI, KOMIIEHCALUA U T.II. CTOMMOCTBIO
cBeite 3000 (Tpex Toicsu) pyOineit UM He COBMECTUMBIE C 3aKOHHOM MPaKTHKON
nenoBbIX oTHomeHui. Ecnu paboTHuKy YupexaeHus mpeiararoTcsl MOJoOHBIE
NOJapKU WM J€HbI'H, OH 00s13aH HEMEIJIEHHO 00 3TOM JUPEKTOpYy Y UpeKIeHusl.

3.11. PaGoTHuK VYupexIeHHs KOTOpPOMY IpPHU BBIIOJHEHHH JOJKHOCTHBIX
00s13aHHOCTEN MpeAsIararoTcs MOJapKH WM WHOE BO3HArpakJIeHHe KakK B MPSMOM,
TaK ¥ B KOCBEHHOM BHJE, KOTOpbIE CIIOCOOHBI MOBIHUSATH Ha MOATrOTABINBaEMbIe
W/UNM TOpUHUMaeMble KM pelIeHHs WIH OKa3aTh BIHSHHE Ha €ro
neiicTBue/Oe3melicTBHE, NOJDKEH:

- OTKa3aTbCsl OT HUX O HEMEIJIEHHO yBEJOMHUTH AUPEKTOpa YUpeKIEHHUS O
daxTe npesIoKeHus moaapka (Bo3HArpaXxaeHus );

-0 BO3MOXHOCTH MCKIIOYHUTH JajlbHEWIHe KOHTAKThl C  JIHIOM,
IIPEeNIOKUBIIMM MOJAPOK WIIM BO3HArpaXkJAeHHe, €CJIU TOJBKO 3TO HE CBS3aHO CO
ciIy>keOHOM He0OXOIMMOCTEIO;

-B Clly4ae, €CiId IOJApOK WM BO3HATPAXICHHUE HE IPEICTaBIACTCS
BO3MOXXHBIM OTKJIOHHTh HWJIM BO3BPAaTUTh, MEpPeHaTb €ro C COOTBETCTBYIOLIEH
CIIy’)kKeOHOM 3alUCKOM [Jisi TPHUHATHS COOTBETCTBYIOIIMX Mep IHUPEKTOPY
VypexxneHus U NpONOJDKUTE pabOTy B YCTAHOBIIEHHOM B YUpPEXIEHHH IOPSIIKE
HaJ BOIIPOCOM, C KOTOPBIM ObLI CBsI3aH MOJApOK HJIA BO3HATPAXKICHHE.

3.12. B ciay4ae BO3HHMKHOBEHHUS KOH(JIMKTa WHTEPECOB WM BO3MOXKHOCTH
BO3HUKHOBEHMSI KOH(IMKTa WHTEPECOB IPH IONYyYSHHUHU JAEIOBOrO TOAapKa HITH
3HAKOB JIeJIOBOI'O TOCTENIPUUMCTBA pabOTHUK YUpekaeHHusl 0053aH B MUCHMEHHOM
¢dopme yBeZOMUTH 00 3TOM OJHO W3 MOJDKHOCTHBIX JIHI[, OTBETCTBEHHBIX 3a
IIPOTHBOJEHCTBHE KOPPYNLWH, B COOTBETCTBUU C MPOLEAYPOH pPaCKPBITUSI
KOH(JIMKTa HHTEpecoB, yTBep)kaeHHOW [lonokeHHeM O KOH(IMKTE HHTEPECOB,
IPUHATHIM B Y UpeKICHUH.

3.13. PaGoTHuKaM YupekIeHus 3amperiaercs:



- CaMOCTOATENBHO IPUHUMATH IPEJIOKEHUS OT OpraHU3alluil WK TPETHHX
JHUI] O BpYYEHHH [EJOBBIX IOAAPKOB M 00 OKa3aHHH 3HAKOB JE€JI0BOI0
rOCTENPUUMCTBA;

- IpUHUMATh 0e3 COIVIACOBaHUS C IUPEKTOPOM YUpPEKIEHHs IeNIOBbIE
NOJApKH M 3HAKH JEJIOBOr0 TOCTENPHUMCTBA B XOJA€ TPOBEAEHHUS IETOBBIX
IIEPErOBOPOB, IIPH 3aKIIOYEHHH JOTOBOPOB, a TakKe€ B HMHBIX CIydasx, KOrja
nofo0Hble NeHCTBUS MOTYT MOBIUSTH WIIHM CO3MaTh BIEYATIEHHE 00 MX BIMSAHUH
Ha MPUHUMAaEMEbIE PelleHuUs;

- IPUHUMATE JE€JIOBbIE MOJAPKH U 3HAKU JEJIOBOTO FOCTEIPHUMCTBA B XOJE
NPOBEJICHHS TOPIOB M BO BpeMs IPSIMBIX I[EPErOBOPOB INPU 3aKIIOYEHHH
JOTOBOPOB (KOHTPAKTOB);

- IPOCHUTh, TpeOOBaTh, BEIHYKJATh OPTraHU3AIUU WM TPETHHX JIUI[ JAPHTh
MM JIMOO MX POJCTBEHHHMKAM IEJOBbIEe NMOJApKU H/WIIH OKa3biBaTh B HMX IIOIB3Y
3HaKH JIeJIOBOr0 TOCTETIPUUMCTBA,

- IPUHUMATh MOAAPKH B BUJI€ HAJIMYHBIX, O€3HANINYHBIX JIEHEKHBIX CPEICTB,
LIEHHBIX OyMar, JparoleHHbIX MeTaJLIOB.

3.14. VupexneHne MOXXeT TIPHHATh  pelleHHe 00  y4acTHM B
01arOTBOPHUTENBHBIX MEPOIPHATHSX, HAIIPaBICHHBIX HA CO3[JaHHE U YIPOYEeHHE
UMHIDKA Yupexaenus. IlpmostoM mmaH u OmomKkeT yd4acTus B JaHHBIX
MEPONPHUATHAX YTBEPKAAETCS TUPEKTOPOM Y UpeKICHHS.

3.15.B cimy4ae OCyIIECTBIEHHS CIIOHCOPCKHX, OJIarOTBOPHTEIBLHBIX
MporpaMM  YupeX[eHHe [OJDKHO IPEeIBAPHTENFHO  YIOCTOBEPUTHCS, YTO
npefocTaBisgeMas YdupexkJeHHeM IIOMOINb He OyoeT HCIoih30BaHa B
KOPPYNLUOHHBIX LEJIAX WA HHBIM He3aKOHHBIM ITyTEM.

3.16.1lpu B3auMoOneWCTBHMM C JHMIAMH, 3aHUMAOIUMUA JOJKHOCTH
rOCYIapCTBEHHON (MyHUIMIAIBHOW) CIyXOBI, CIeoyeT pPyKOBOACTBOBATHCS
HOpMaMH, pEeryJHpyIOIIUMH 53THYEeCKHe HOPMBI U TMpaBHiIa CIIyKeOGHOro
NIOBEJIEHHS FOCYAAPCTBEHHBIX (MYHUIMITATBHBIX) CITYXKAIIHX.

3.17. HeucrionHeHne HacTosAmux I[IpaBHI MOXKET CTaTh OCHOBAaHHEM
IS IPUMEHEHHsT K PaOOTHHKY Mep IUCLMIUTHHAPHOTO, aJIMHHHCTPATHBHOIO,
YTOJIOBHOTO M  TIPaXIAaHCKO-IPAaBOBOI'O  XapakTepa B COOTBETCTBUU C
NeHCTBYIOIIUM 3aKOHOJATETECTBOM.

4. O0s1acTh NpHMEHEHHS

4.1. Hacrosmue IlpaBmna momiexar MPHUMEHEHHIO BHE 3aBHUCUMOCTH OT
TOro, KakuMm oOpa3oM IepenaroTcsl IejOBble IONapKH M 3HAKH JEJOBOTO
TOCTENPUUMCTBA: HANPSMYIO MU Yepe3 IOCPeIHHKOB.

4.2. Hacrosimue IlpaBuna sBISIOTCS 00s3aTeNbHBIMHA I BCeX paGOTHUKOB
VYupexneHus B nepuo] paboTel B YUpeKIeHHH.



